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Tanggapan ng Pangulo
Office of the President

March 29, 2022

ADMINISTRATIVE BULLETIN
No. 013, s. 2022

SUBJECT:  REPOSTING OF VACANT POSITION/S

TO:  All Vice-Presidents
All Assistant Vice-Presidents
OIC, Panganiban Campus
Resident Auditor
FFU President

CASUNEA President
All Deans/Directors

Principal/Officers of Student Support Services
Chiefs of Offices

This University

This Is to announce the extension of deadline of submission of appiications to the
attached vacant positions in this University from March 24, 2022 to April 8, 2022. Application
letter should be filed with the Human Resource Management Services CatSU Main Campus
or to Ms. Zelda F. Reyes, Administrative Officer IV Panganiban Campus, on or before April
8, 2022, together with the Letter of Intent, Statement of Authenticity and Veracity, and NBC
461 Personal Data Sheet (to be secured from the HRM Services CatSU Main
Campus/Panganiban Campus or CatSU Website), duly accomplished, notarized Personal
Data Sheet with recent passport-sized picture (CS Form 212, Revised 2017), and other
required documents for evaluation.

Be guided accordingly.

PATRICK ALAIN T. AZANZA, Ph.D.
SUC President I :

Incl.: As stated.
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Republic o the FPhilippines
CATANDUANES STATE UNIVERSITY
Virse, Cafenduanes

NOTICE OF VACANT POSITION/S

asof _ Q07 -
Na. | Paosition Plantiila [tem | salaryidob/ | Monthly Qualification Standards Piace o
Title No. Pay Grade Salary Education Training | Experience | Eligibility Others Assigrms
1 |Associate CATSCB- 23 F78,455.00 |Relevant Master's Degree | Sixieen (16) | Three (3) | RA 1080 for |- Must have earned the needed nu Calsu M=
|Professor V. |APRO5-2-2002 hours  |yearsrelevant| courses |the Common Criteria for Evaluston arg
! relevant experience requiring |mandated by the Nationzl Budgsi C Pargaros-
j training BAR/Board |- Must have eamed a Pericrmarics = i
' Eligibility  |Very Satisfactory in the [ast two (2
| prior {o the date of applicztion. ifap
2 Associate CATSCEB- 21 F62,449.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for |+ Must have eamed the nesded number ¢f po Nl ©or | C2SL & 2
‘P rofessor il |APRO3-23- hours relevant courses  |the Common Crteria for Evaluauon (2CZ) 28 zrg
2012 relevant experience requiring [mandated by the National Suage! Circulzr (WEC 431 Fangansar
’ training BAR/Board |- Must have eamned a Performancs Rzing of 2t =28 Camrsus
| Eligibility |Very Satisfaciory in the last twe (2) retrgs p2riozs
i prior to the date of applicaticn, if zpplicaz’z
|
3 l&s sacizie CATSCE- 2 F62,449.00 |Relevant Masters Degree| Eight(8) | Two (2) years | RA 1080 for |- Must have eames ihe needas n. —oer of peints 7o CaSL M3
|Professor Il |APRO3-24- hours relevant courses  |the Common Critena for Evaluston (SCE) =3 i
| 2019 relevant exXperience requiring |mandated by the National Budgat C‘...;L ar (MBC 231 FaENgET2s
] training BAR/Board |- Must have eamed a Pen’a—n“rca Raing o7 atl223t Ca™TL
’ Eligibility |Very Satisfactory in the lasl two (2) ratings pericds
[ prior to the date of application, if appicab.e
I
:
4 |Associate CATSCB- 21 62,449.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for |« Wust have eamed the na=dad numoar of pontsfor | CaSL
Pror’essor I |APRO3-25- hours relevant courses  |the Common Criteria for Evaluation (CCE) as =i
2019 relevant experience requiring  |mandated by the National Budget Cireular (NBC <3 eengaras”
iraining BAR/Boara |+ Must have eamed a Perormance Rat ing of a{ 'zast Carous
Elgibility  [Very Salisfactory in the l2st two (2) ratng gs paeds
prior to the date of application, if applcabla
&
CSU-F-HRIN-T5 Feu
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Republic of the Fhiliepines
CATANDUANES STATE UNIVERSITY
Virzc, Catanduanss

No. Position Plantiila item | SalarytJob! Monthly Qualification Standards , Pl‘ace of
| Title No. PayGrade | Salary Education Training | Experience | Eligibility Others Assignmant
5 |Associate CATSCB- 21 Fo2,449.00 |Relevant Master's Degree | Eight(8) | Two (2) years | RA 1080 for |» Must have eamed the neaded number o ponts for CatSU Mz=n
Professor Il [APRO3-26- hours relevant courseés |the Common Criteria for Evaluzstion lCC:) as 4 and
2018 relevant | experience | requiing [mandated by the Nationa! Budget Circular (NBC 431) | Pznzzrioz-
training BAR/Board |+ Must have earned a Performance Raun& uT at l=ast 5 Camous
Eligibility |Very Satisfactory in the last two (2) ratings pericds |
prior to the date of application, if 2pplicable '
.’
6 |Associste CATSCB- 21 F62,449.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for |» Must have eamac the nesded numbar o: L msfor | C2BU Mas
Professor lll  |APRO3-30- hours relevant courses |the Common Criteria for Evaiuation (CCE) = ! "2
2019 relevant experience requinng  |mandated by the National Budget Circular (! 43: 451 Sangsnbs
training BAR/Board |+ Must have eamed a Performance Ratngofatleast | Csmous
Eligibility |Very Safisfactory in the last two (2) rahr‘a. pericds {
prior to the date of application, if applicabis W
7 |Associete CATSCB- 20 F55,799.00 |Relevant Master's Degree |  Eight (8) | Two (2) years | RA 1080 for |» Must have camed the nesded number ¢f paints for | CatSU Man
Professor Il |[APRO2-6-2019 hours relevant courses  (the Common Crileria for Evaluztion (CCE) as and
relevant experience requiring (mandated by the National Budgat Circular | (NBC 451) | Pznganir:
training BAR/Board |+ Must have earned a Periormanca Rating of at lzast Campus
Eligibility |Very Satisfactory in the last two (2) ratings peri
prior to the date of application if applicahis
8 |Associale CATSCB- 20 F55,799.00 |Relevant Master's Degree | - Eight (8) | Two (2) years | RA 1080 for [+ Must have eamad tha nesdad number of points for | CalSu Ma
Professorll  |APRO2-8-2019 hours relevant courses  (lhe Common Criteria for Evaluation (CCE) as ; and
relevant experience requiring  |mandated by the Naiional Budget Circu'ar \\ C481) | Fangardar
training BAR/Board |+ Must have eamed a Performance Ratng ofatleast | Camaus
Eligibility  [Very Satisfactory in the last two (2) ratings parods ;

prior ta the date of application, if applicable

OSU-F-HPM-73



Republizc of the Philippines
CATANDUANES STATE UNIVERSITY
Viee, Catendusnas

No Position Plantilla Item | Salary/Job/ | Monthly Qualification Standards Place of |
Title Na. Pay Grade Salary Education Training | Experience | Eligibility Others Assignment
2 |Associate CATSCE- 18 P49.835.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for |+ Must have eamed the needed number of poinis for CatSU Mzin
Professor | AFPRO1-1-2012 hours relevant courses |the Common Criterie for Eveluation (CCE) as and
relevant experience requiring |mandzled by the National Budget Circular (NBC 461) | Panganiban
training BAR/Board |+ Must have ezmed a Performance Rating of at least Campus
Eligibility  |Very Salisfactory in the last two (2) ratings periods
prior to the dste of application, if applicable
10 |Associale CATSCB- 19 42,835.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for |- Must have eamed the needed number of peints for CatSU Main
Professor | APRO1-23- hours relevant courses |the Common Criteria for Evaluation (CCE) as znd
2019 relevant experience requiring |mendated by the National Budget Circular (NBC 461) | Panganiban
training BAR/Board |+ Must have ezmed a Periormance Rating of at lsast Campus
Eligibllity  [Very Satisfactory in the last two (2) ratings periods
prior to the date of application, if applicable
11 |Associzle CATSCE- 19 P49,835.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for | Must have szmed the nesded number of points for | CatSU Main
Protessor | |APRO1-15- hours relevant courses  |lhe Common Criteria for Eveluation (CCE) as end
2019 relevant experience requiring |mandated by the National Budget Circular (NBC 461) | Panganiban
{raining BAR/Board |- Must have eamed a Periormance Rating of at leasi Campus
Eligibility  [Very Satisfaclory in tha last two (2) ratings periods
priar to the date of application, if applicable
12 |Assistant CATSCB-AP4- 18 P45,203.00 [Relevant Master's Degree | FEight (8) | Two (2) years | RA 1080 for |« Must have eamed the needed number of points for CatSU Main |
Professor IV |15-2019 hours relevant courses  |the Common Criteriz for Evaluation (CCE) as and I
rolevant experience requirng |mandated by the National Budget Circular (NBC 461) | Panganiban ;
training BAR/Board |+ Must have ezmed a Performance Rating of at least Campus |
Eligibility | Very Satisfactory in the last two (2) ratings periods
prior ta the date of application, if zpplicable !
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N
NG, Position | Plantilla item | Szizry/dob/ [ Monthiy Qualification Standards ] Place of
Title No. PayGrade | Salary Education Training | Experience | Eligibility Others | Assignment
13 |Assistant CATSCB-AP4- 18 45.203.00 |Relevant Master's Degree| Eight (8) | Two (2) years | RA 1080 for |+ Must have eamed the needed number of points for | CatSU Main
Professor IV |17-2019 hours relevant courses  |the Common Criteria for Evaluation (CCE) as | 2nd
relevant experience requiing |mandated by the National Budget Circular (NBC 451) | Pangzniozar
training BAR/Board |+ Must have earned a Performance Rating of at least , Campus
Eligibility |Very Satisfactory in the last two (2) ratings periods \
prior to the date of application, if applicable |
|
14 'Assislant CATSCB-AP4- 18 F45.203.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for [+ Must have eamed the needed number of points for | CatSU Mair
Proiessor [V {18-2019 hours relevant courses  [the Common Criteria for Evaluation (CCE) as ! znd
| relevant experience requiring |mandated by the National Budget Circular (NBC 431) | Pangznizan
{raining BAR/Board |+ Must have earmned a Performance Raiing of atlsast | Camius
Eligibility ~|Very Satisfactory in the last two (2) ratings periods |
prior to the date of application, if applicable
15 |Assistant CATSCB-AP4 18 F45,203.00 |Relevant Master's Degree | Eight (8) | Two (2) years | RA 1080 for |- Must have eamed the needed number of poinis for Ca8U Mzin
Profezsor [V |20-2019 hours relevant courses  |the Common Criteria for Evaluation (CCE) as znd
relevant experience requining |mandated by the National Budget Circular (NBC 431) | Fanganban
training BAR/Board |+ Must have eamed a Performance Rating of at lz2st CampLs
Eligibility |Very Satisfactory in the last two (2) ratings pariods
prior to the date of application, if applicablz
16 |Assistant CATSCB-AP3- 7 741,508.00 |Relavant Master’s Degree | Four (4) One (1) year | RA 1080 for |« Must have eamed the needed number of pointsfor | CatSUMz !
Professar Il |1-2014 hours relevant courses  |the Common Criteria for Evaluation (CCE) as | and
relevant experience requiring  |mandated by the National Budget Circular (NBC 461) | Pangan 221
{raining BAR/Board |+ Must have earned a Performance Rating of at least l Campus
Eligibility | Very Satisfactory in the last two (2) ratings pariods |

prior to the dale of application, if applicable
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Republic of the Fhilippinas
CATANDUANES STATE UNIVERSITY
Virre, Catarduanes

S~
No. po;;}m“ Plantilla item | Salarylob/ [ Monthly Qualification Standards Placa of
7 -\ssist;.ni CATS"Q‘SLAP Ty G_mde — Salary Education Trainin Experience | Eligibility QOthers | _ "; ssignmant
! CATSCBY 3- 17 P41,508.00 |Relevant Master's Degres [ Four (4) | One (1) year | RA 1080 for |» Musl have eamed the nesded number of pomis o ~a'sl ¥
Professor il 13-2008 hours relevant courses |the Common Cntena for Evaluation (CCE) as 2
* relevant experience requiring |mandated by the National Budgst Circular (NBC 427 Pang A
| training BAR/Board |* Must have eamed a Performance Raing of al ‘sas! Carp
, Eligibility |Very Salisiactory in the last two (2) ralings penocs
l prior to the date of application, If applicable
18 |Assistant CATSCB-AP3- 17 P41,508.00 |Relevant Master's Degree | Four (4) One (1) year | RA 1080 for |+ Must have ezamed the nesded number of pors ar | Cai3L W2
Professor il |1-2019 hours relevant courses [the Commen Crileria for Evaluavon (CCE) 25 ard
relevant experience requiring |mandated by the National Budgst Circular (NSC 43° =angamba
training BAR/Board |+ Must have eamed a Performancs Ratng of at (2251 Camp
Eligibilty [Very Satisfaclory in the last two (2) ratings parocs
] prior to (he date of application if aogicatiz
|
l
Fe Assisiant CATSCB-AP3- 17 #41,508.00 |Re'avant Master's Degrea| Four (4) One (1) year | RA 1080 for [+ Must have earned the neadsd number i 22 nis 2 CeiS. Nar
I Professor Il |2-2019 hours relevant courses |the Common Cntena for Evalustion (CCE) 23 x]
' relevant experience requiring |mandated by tha National Budgat Crculzr (N2 - =angz 4
training BAR/Board [+ Must have eamed a Penformance Raing ¢ 2t i22s! Ca
Eligibility  [Very Salisfactory in the last two (2) ratngs penods
prior to the date of applicaiion, i applica!2
20 |Assistant CATSCB-AP2- 16 P38,150.00 |Relevant Master's Degree| Four (4) One (1) year | RA 1080 for |+ Must have eamed the needed number of ponis for Casun
Professer Il |5-2012 hours relevant courses [lthe Common Crteria for Evaluston (CCZ) as g
relevant experience requiring |mandated by the National Budaqet Circular (NEC <27 FanNgEnID:
lraining BAR/Board [+ Must have earnad a Performance Ratng of z2t/zzs3 3
Eligibllity [Very Satisfactory in the last two (2) ratings penoas

rior to the date of apphcatan if applica
or
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Republic of the Phifippines
CATANDUANES STATE UNIVERSITY
Viree, Cafenduanss

S
i Position Plantilla Item | Salary/Job/ | Monthly Qualification Standards Place of |
Title No. Pay Grade Salary Education Training | Experience | Eligibility | Qthers Assignment |
21 |Assistant CATSCB-AP2- 16 F38,150.00 |Relevant Masters Degree | Four (4) One (1) year | RA 1080 for |+ Must have eamed the needed number of paints for CztSU Main !
Professor Il (10-2019 hours relevant courses |the Common Criteria for Evaluation (CCE) as and
relevant axperience reguiring |mandated by the National Budget Circular (NBC 451) | Pangzniban
training BAR/Board |+ Must have eamed a Performance Raling of at least | Czmpus
Eligibility | Very Satisfactory in the last two (2) ratings periods '
prior to the date of application, if applicable !
| |
22 |Assistant CATSCB-AP1- 15 #35,097.00 |Relevant Master's Degres | Four (4} | One (1) year | RA 1080 for |« Must have earned the needed number of points for | Cz:SU M=ain
Professor | [6-2019 hours relevant courses  the Common Criteria for Evaluation (CCE) as | and
relevant experience requiring [mandated by the National Budget Circular (NBC 481) ' FPangznban
fraining BAR/Board |+ Must have eamed a Performance Rating of =t least | Campus
Eligibility |Very Satisfactory in the last two (2) ratings periods '
prior {0 the date of application, if applicabla I
l
23 |Assistant CATSCB-AP1- 15 735,097.00 |Relevant Master's Degree| Four (4) One (1) year | RA 1080 for |« Must have eamed the needed number of points for CatSU Mazain
Professor|  [12-2019 hours relevant courses  |the Common Criteria for Evaluation (CCE) as and
relevant sxperisnce requiring |mandated by the National Budget Circular (NSC 481) | Panganican
training BAR/Board |+ Must have earned a Performance Rating of =i least Camrous
cligibility |Very Satisfactory in the last two (2) ratings periods
prior to the date of application, if applicabls
24 |Assislant CATSCB-AP1- 15 P35.097.00 |Relevant Master's Degree |  Four (4) | One (1) year { RA 1080 for |+ Must have eamed the needed number of points for | CatSU Wz -
Professor|  |20-2005 hours relevant courses  (the Common Criteria for Evaluation (CCE) as and
relevent experience requiring  [mandated by the National Budget Circulzr (NBC 451) Panganiban
training BAR/Beoard |- Must have earned a Performancs Rating of at lsast Campus
Eligibility  |Very Satisfactory in the last two (2) ratings periods
prior te the date of application, if applicable




S 4. Republic of the Fhilippines
3 S CATANDUANES STATE UNIVERSITY
~ Virse, Cefernduanss

No Pasition Plantilla Item | Salary/Job/ | Monthly Qualification Standards Place of
' Title No. Pay Grade Salary Education Training Experience | Eligibility Others Assignment
25 |Instructor Il |CATSCB- 14 F32,321.00 |Reievant Master's Degree| Four (4) One (1) year | RA 1080 for |+ Must have earned the needed number of paints far | Cai30 1=
INST3-11-2008 hours relevant courses  |the Common Criteria for Evaluation (CCE) as } and
relevant experience requiring |mandated by the National Budgst Circular (NBC 451) | Pangar oz
training BAR/Board |- Must have eamed a Performance Ratng of at least | Camzous
Eligibility |Very Satisfactory in the last two (2) ratings periocs
prior ta the date of applicaticn, if applicable i
||
| 26 [Instructor Il |CATSCB- 14 F32,321.00 |Relevant Master's Degree| Four (4) One (1) year | RA 1080 for |+ Must have earmed the n=eded number of pcints for CaiSuU Mz
I INST3-5-201¢ hours relavant courses |the Common Criteria for Evaluation (CCZ) 23 and
[ relevant experience requiring |mandated by the National Budgst Circular [IN2C 431 Fangan.cz
‘ training BAR/Board |+ Must have eamed a Performancs Rating of at least Campus
Eligibility | Very Satisfactory in the last twe (2) raungs parods
; prior to the date of application, if 2pplicahia
[ |
i
27 |Instructor Il [CATSCE- 14 F32,321.00 |Relevant Master's Degree | Four (4) | One (1) year | RA 1080 for |+ Must have eamed the needed number of pon's for | 023 V= -
INST3-7-2019 hours relevant courses  |the Common Criteria for Evaluation (CCE) as ang
| relevant experience requiring |mandated by the National Budget Circular (NEC 434) « =z preialiat
l training Camas

Eligibility  {Very Satisfactory in the last two (2) ratis nQs pari
prior to the date of application, if applicable

BAR/Board [« Must have earned a Performancs Ratng of 2t 1sas!
I

[Job Description:

Associate Professor | - V ’
70% - Insfruction  ; 15% - Research; 15% - Extension and/or Production

Instructor Il - Assistant Professor IV

100% Instruction; but without prejudice to being assigned to conduct Research, Extension and Production Services/Activities

|Required Competencies: . —
Core: 3. Championing and applying innovations 3. Critical thinking and problem solving
1. Exemplifying integrity 4. Planning and delivering 4. Consultation and advising

2. Delivering service excellancs 5. Maneging information
3. Salving problems and making dec 6. Collaboration and networking

5. Computer Savvy

6. Exemplifying proficiency In research

7. Publication writing

8. Knowledge in technology transfer management

Organizational: Technical A
1. Spealing effectively 1. Effeclive teaching and classroom management 8. Production and entrepreneurship management
2. Wiiling effectively 2. innovative instructional malerials development 10. Quality assurance managemsnt -

CSU-E-HRI4-T5
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3 Z CATANDUANES STATE UNIVERSITY
. '~ Vimc, Cafanduanss

Interested and qualified applicants should signify their interest in writing, attach the following documents and send to the address below not later than

1. Application Letter;

- o

5. Certified true copy of Updated Service Record or Ceriificate of Employment (if applicanie);
6. Certified true copy of Certificates of Trainings/Seminars Attended:;
7. Certified {rue copy of Certificate of Eligibility/Rating/License ID;

2. Leiter of Intent and Statement of Authenticity & Veracity of Documents Submitted (a
copy may be secured at the HRIM Services or CatSU \Website);

3. Fully accomplished & notarized Personal Data Sheet (PDS) with recent ID picture & 8. Certified true copy of Performance Rating in the last two rating periods (if applicable)
Work Experlence Sheet (CS Form No. 212, Rev. 2017) downloadable at www.csc.gov.ph;

9. Photocopy of Latest Appointment (if applicable);
4. Certified true copy of Transcript of Records (High School Diploma, Baccalaursaic and 10, Other documents relevant to the position applied for.
Post-graduate studies,if applicable);

11. NBC 461 Personal Data Sheet (a copy may be secured at the HRMS or CaiSU Wabsite)
QUALIFIED APPLICA are advised to hana in or send through courier their application to:
Y

The Cafanduanes Stafe University is an Equal Opportunity Employer and ail qualzied
MA. SIOCNNE CRISPINO applicants will receive considerstion for employment and does not unlswiully discriminaie
Administrativg Officer V, Human Resouce Management Services applicant on the account of person’s age, sex, sexual orientafion and gendar identity, civi
Catanduanes State University . status, disability, religion, ehtnicity, political affiliation, disability séafus or any other chzracieristia
Virac, Catanduanes

protected by law. Physically-challenged applicanits may contact the HRM Sarvicas -
s 63929 .
APPLICATION WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED, ~ 25Sistarnce at 639280041494
LATE SUBMISSION OF APPLICATION SHALL NOT BE ACCEPTED.

il

=X |



